
    

                  WELLESLEY COUNTRY CLUB 
       GENERAL INFORMATION 2021 

                   

 

CLUB POLICY ON PUBLIC ADVERTISING FOR EVENTS 
WELLESLEY COUNTRY IS NOT OPEN TO THE GENERAL PUBLIC.   DICTATED BY OUR “PRIVATE 
STATUS”, ALL EVENTS MUST BE BY INVITATION AND MAY NOT USE PUBLIC ADVERTISING FOR 
GUEST PARTICIPATION.   
 
 

DEPOSIT 
A DEPOSIT CONSISTING OF THE ROOM FEE WILL BE REQUIRED AT CONFIRMATION OF DATE.  
THE REMAINING BALANCE IS DUE TEN (10) BUSINESS DAYS PRIOR TO EVENT, PAYABLE BY 
CASH OR CERTIFIED CHECK.  FULL ESTIMATED BILL PAYMENT IS DUE TEN (10) BUSINESS DAYS 
PRIOR TO EVENT. 

 

 
CANCELLATION POLICY 

IN THE EVENT OF CANCELLATION, THE WELLESLEY COUNTRY CLUB SHALL RETAIN THE ENTIRE 
AMOUNT OF ANY DEPOSIT.  IF, HOWEVER, IN THE EVENT OF CANCELLATION, THE PATRON 
CONTACTS THE WELLESLEY COUNTRY CLUB TO RE-SCHEDULE THE FUNCTION WITHIN 12 
MONTHS OF THE CANCELLED DATE, THE WELLESLEY COUNTRY CLUB SHALL APPLY THE 
DEPOSIT TOWARD THE TOTAL AMOUNT OF THE SAID FUNCTION. 
 
 

 

SECURITY 
THE WELLESLEY COUNTRY CLUB REQUIRES POLICE DETAILS AT ALL FUNCTIONS OF 100 GUESTS 
OR GREATER BY THE WELLESLEY POLICE DEPARTMENT.  AN APPROPRIATE FEE ESTABLISHED 
BY THE WELLESLEY POLICE DEPARTMENT FOR REQUIRED SECURITY DETAIL WILL BE APPLIED 
TO YOUR FUNCTION ($350).    PRICE IS SUBJECT TO CHANGE, PER THE WELLESLEY POLICE 
DEPARTMENT.  SMALLER FUNCTIONS WILL REQUIRE A FRONT DESK RECEPTION PERSON 
($125). 
 
 
 

GUARANTEE POLICY 
A FINAL GUARANTEE OF GUESTS ATTENDING YOUR FUNCTION IS REQUIRED NO LATER THAN 
TEN (10) BUSINESS DAYS PRIOR TO YOUR FUNCTION.  IF NO GUARANTEE HAS BEEN GIVEN 
WITHIN THE ABOVE TIME FRAME, THE WELLESLEY COUNTRY CLUB WILL CONSIDER THE 
APPROXIMATE NUMBER INDICATED ON THE BANQUET CONTRACT TO BE CORRECT AND WILL 
CHARGE ACCORDINGLY.  A 10% SERVICE FEE WILL BE CHARGED TO EACH ADDITIONAL PLATE 
THAT HAS BEEN ADDED WITHIN 48 HOURS OF THE FUNCTION.  YOU WILL BE CHARGED ON 
YOUR FINAL GUARANTEE OF GUESTS STATED 10 BUSINESS DAYS PRIOR TO YOUR FUNCTION. 
 

 



 
BUMPING POLICY 

A MEMBER OF THE WELLESLEY COUNTRY CLUB MAY ASSUME A DATE PREVIOUSLY RESERVED 
FOR A NON-MEMBER FUNCTION ONLY IF SUCH REQUEST IS MADE AT LEAST ONE YEAR PRIOR 
TO A RESERVED DATE.  IF  SAID FUNCTION IS ONE YEAR OR LESS, A NON-MEMBER IS 
GUARANTEED THE DATE FOR SAID FUNCTION.  A DEPOSIT WILL NOT BE REQUIRED UNTIL ONE 
YEAR PRIOR TO DATE OF SAID FUNCTION.  THE BUMPING PERIOD MAY BE EXTENDED TO 16 
MONTHS FOR SOME EVENTS THAT UTILIZE THE BALLROOM SUBJECT TO APPROVAL.  FOR 
THESE EVENTS, A DEPOSIT WILL BE REQUIRED SIXTEEN MONTHS PRIOR TO DATE OF SAID 
FUNCTION. 
 

 

LOST OR STOLEN ITEMS 
THE WELLESLEY COUNTRY CLUB IS NOT RESPONSIBLE FOR ANY ITEMS LOST, STOLEN, 
OR LEFT BEHIND AFTER ANY FUNCTION HELD AT THE CLUB.  WE ADVISE YOU TO TAKE 
ALL BELONGINGS WITH YOU IMMEDIATELY FOLLOWING YOUR FUNCTION. 

 
 

FOOD AND BEVERAGE 
A FOOD MINIMUM OF AT LEAST $25 PER PERSON FOR TUESDAY-THURSDAY AND SUNDAY, 
$50 PER PERSON ON FRIDAY AND SATURDAY EVENINGS, IS A REQUIREMENT FOR FOOD AND 
WILL BE CHARGE ON THE NUMBER OF GUESTS WHO ATTEND THE EVENT. THE PATRON SHALL 
NOT BRING ANY FOOD OR BEVERAGE OF ANY KIND ONTO THE WELLESLEY COUNTRY CLUB 
PREMISES. CAKES AND SOME DESSERTS ARE THE EXCEPTION TO THIS POLICY; A CAKE-
DESSERT/HANDLING FEE OF $2.00 PER PERSON SHALL APPLY.  CANDY STATIONS ARE ALSO 
PERMITTED WITH $2.00 PER PERSON HANDLING FEE. IN ACCORDANCE WITH THE CODE OF 
THE WELLESLEY BOARD OF HEALTH, LEFTOVER FOOD IS NOT ALLOWED TO BE TAKEN OFF THE 
PREMISES. 
 
 

MENU SELECTION 
THE MENU SELECTION FOR YOUR FUNCTION SHOULD BE MADE WITH OUR DIRECTOR OF 
CATERING NO LATER THAN ONE MONTH PRIOR TO YOUR FUNCTION.  THE LUNCHEON MENU 
IS OFFERED UNTIL 2:00PM.  ALL ENTRÉES ON A CHOICE MENU WILL BE CHARGED THE HIGHER 
PRICED ENTRÉE AMOUNT.  ALSO, A TABLE & FLOOR PLAN WILL BE NECESSARY TO ACCOUNT 
FOR EXACT MEAL PLACEMENT.  IF YOU CHOOSE NOT TO PROVIDE A TABLE PLAN WITH COLOR-
CODED CARDS, YOU MAY PURCHASE FIFTEEN (15) EXTRA DINNERS TO ACCOMMODATE 

GUESTS WHO FORGET OR CHANGE THEIR MENU SELECTIONS.  ALL WEDDINGS & BAR 
MITZVAHS MUST ORDER OFF THE DINNER MENU AND HAVE A $2500.00 ($1500 
FRIDAY & SUNDAY) ROOM RENTAL. PRICING OF FOOD, BEVERAGE AND ALL FEES ARE 
SUBJECT TO CHANGE. 
 

ALCOHOLIC BEVERAGES 
ALCOHOLIC BEVERAGES MAY NOT BE CONSUMED OR SERVED IN THE STATE OF 
MASSACHUSETTS TO ANYONE UNDER THE AGE OF 21.  THE WELLESLEY COUNTRY CLUB 
RESERVES THE RIGHT TO CHECK IDENTIFICATION AND TO REFUSE TO SERVE ALCOHOL TO ANY 
INDIVIDUAL THAT IS UNDER AGE, SUSPICIOUS OR THOUGHT TO BE INTOXICATED BY 
BARTENDER, SERVICE STAFF AND / OR MANAGEMENT. 

 



 
 
 

SERVICE 
THE WELLESLEY COUNTRY CLUB STAFFS ACCORDING TO THE NUMBER OF GUESTS 
ATTENDING A FUNCTION.  IF ADDITIONAL STAFFING IS REQUIRED (SERVICE STAFF, 
CARVING CHEFS, OR BARTENDERS) A DETERMINED CHARGE WILL BE APPLIED TO THE 
TOTAL COST OF THE FUNCTION. ALSO, ALL PRICES ON FOOD & BEVERAGE ARE SUBJECT TO 

A 23% HOUSE FEE AND MASSACHUSETTS STATE TAX.  THE HOUSE FEE DOES NOT REPRESENT A 
TIP OR SERVICE CHARGE FOR WAIT STAFF EMPLOYEES, SERVICE EMPLOYEES, OR SERVICE 
BARTENDERS.  ROOM FEES ARE SUBJECT TO MASSACHUSETTS STATE SALES TAX. ALL FEES CAN 
BE SUBJECT TO CHANGE WITHOUT NOTICE. 

 

 
 

CLUB POLICIES 
EVENT HOSTS AND GUESTS ARE REQUIRED TO FOLLOW ALL HOUSE POLICY SET FORTH 
BY WELLESLEY COUNTRY CLUB.  SMOKING IS PROHIBITED INSIDE THE CLUBHOUSE.  
PLEASE NOTE THE DRESS CODE OF THE CLUB:  DENIM OF ANY KINDS (OR APPEARANCE 
OF DENIM) IS PROHIBITED, INCLUDING SKIRTS SHORTS, DRESSES PANTS ETC.  
COLLARED SHIRTS (TUCKED IN) ARE REQUIRED FOR MEN .MANAGEMENT HAS BEEN 
INSTRUCTED TO ENFORCE THESE RULES.  PLEASE INFORM YOUR GUESTS OF THE 
CLUB’S POLICIES.  THERE IS A CHARGE OF $125 FOR A RECEPTIONIST AT THE FRONT 
DOOR TO ENFORCE THESE POLICIES.  THE CLUB DOES NOT PERMIT THE AFFIXING OF 
ANY DECORATIONS TO THE WALLS, FLOORS CEILINGS OR FIXTURES UNLESS THE CLUB 
GIVES PRIOR APPROVAL.  ALL DELIVERIES (SUCH AS CAKES AND FLOWERS) AND ALL 
EQUIPMENT UNLOADING FOR BANDS, DJ’S ETC, MUST USE THE DELIVERY ENTRANCE 
IN THE BACK OF THE BUILDING.   
 
 
 
**THE USE OF PYROTECHNICS, FIREWORKS, HOT LIGHTS ETC. ARE FORBIDDEN** 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

ROOM RENTAL FEES 
 

RENTAL FEE IS INCLUSIVE OF FIVE (5) HOUR FOR YOUR FUNCTION.  AN OVERTIME 
CHARGE OF $400.00 PER HALF HOUR (EVENING EVENTS) OF OVERTIME EXCEEDING 

HOURS ($200 FOR DAYTIME EVENTS) STIPULATED ON YOUR CONTRACT WILL BE 
ADDED TO YOUR FINAL BILL.  OVERTIME HOURS ARE NOT GUARANTEED. 

 
 

ROOM RATES 
 
 

BALLROOM 
TUESDAY – FRIDAY LUNCH $400.00 
TUESDAY – FRIDAY EVENING 
SATURDAY & SUNDAY LUNCH                

$650.00 
$650.00 

FRIDAY, & SUNDAY  
SATURDAY EVENING 

$1000.00 
$2500.00 

WEDDINGS & BAR MITZVAHS                 
FRIDAY & SUNDAY  
SATURDAY 

 
$1500.00 
$2500.00 

 

 BOARD ROOM 
DAYTIME RENTAL WEDNESDAY – FRIDAY               $300.00 
BOARD ROOM RENTAL SATURDAY/SUNDAY 
EVENING RENTAL  

$350.00 
 $350.00  
 

 

KINGSBURY ROOM & RECEPTION AREA 
LUNCHEON (TUESDAY-FRIDAY) $300.00 
DINNER (TUESDAY-THURSDAY) 
SATURDAY-SUNDAY DAYTIME 
SATURDAY – SUNDAY EVENING 

$350.00 
$400.00 
S450.00   
 

 

SUNSET TERRACE  
LUNCHEON (TUESDAY-FRIDAY) $650.00 
DINNER (TUESDAY-THURSDAY) 
SATURDAY-SUNDAY DAYTIME 
FRIDAY, SATURDAY, SUNDAY EVENING 
WEDDINGS 

$650.00 
$650.00 
$850.00 
$2500.00 

 
 



 

ADDITIONAL FEES 
 

FRONT DESK FEE FOR ALL EVENTS   $125.00 

 
 

BARTENDER FEES 
 

ONE BARTENDER – 3 HOURS (MINIMUM) $75.00 
ONE BARTENDER – 4 HOURS $100.00 
ONE BARTENDER – 5 HOURS $125.00 

 
 

 

TWO BARTENDERS ARE REQUIRED FOR PARTIES WITH 
 OVER 75 GUESTS 

 
TWO BARTENDERS  $150.00 
TWO BARTENDERS – 4 HOURS $200.00 
TWO BARTENDERS – 5 HOURS $250.00 

 
 
 

BEVERAGE STATION SET-UP FEE 
$25.00 PER BEVERAGE STATION 

 

 
 
 

AV FEES 
 

PROJECTOR RENTAL 
SCREEN 
 
IT ASSISTANCE IS ADDITIONAL  
PRICED OUT ACCORDINGLY  

$450.00 
$100.00 
 
 

 


